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1.9 OFFICE HOURS OF OPERATION
1.9.1 INTENT:

LICA will maintain regular office hours to meet the needs of the public and of LICA’s Board
and Committees.

1.9.2 DIRECTIVES:

e The Board will set regular office hours.

e [fcircumstances change, the office hours may change.
1.9.3 SCOPE: Board of Directors, Employees

1.94 IMPLEMENTATION:

e The office will be open Monday to Thursday from 8:30 a.m. to 5:00 p.m. from September to
June. The office will be open Tuesday to Thursday from 8:30 a.m. to 5:00 p.m. for July and
August.

e The office will be closed all business days between Christmas and New Year’s Day.
e The hours of operation must be posted.

e If'the office is closed for any other reason, during LICA’s regular business hours, the closure
will be posted, and the Officers will be notified.
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